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IFERROR – VERY USEFUL FORMULA FOR PREPARING REPORTS 

Whenever you are preparing some reports by using formula like VLOOKUP or other, there might be 

errors and report shows like this  

 

No one like this type of Reports, and whenever you print then also this errors are there.  

IFERROR is the solution for this – how to use IFERROR  

Just Apply IFERROR formula before the VLOOKUP or whatever formula you are using.  

=IFERROR (VLOOKUP (______),0)   after placing your VLOOKUP formula place Inverted comma and 

close brackets. It means if the result of VLOOKUP is error then it will show 0 value and not error. 

See the Example below:- 
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VALIDATION – USEFUL FOR DATA ENTRY IN EXCEL SHEET 

Whenever you are using excel sheet for filling the data, there are some fields in the data which has 3 

or 4 options for example – In sales data –(1) Export Sales (2) Local Sales, then after in Export Sales – 

Currency options –(1) USD (2) Euro (3) GBP etc…. 

 

Suppose I want Unit Options – Unit 1, Unit 2, Unit 3, Like above go to Data validation, go to list. Here 

you have to select range of cells where Unit 1, Unit 2, Unit 3 is written so for that I have already  added 

sheet Named “Validation” and in that sheet I have made a list of all options what we want in our data 

entry sheet. 

 

Now select range like this – 
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Now select up to the cells you want data entry and press CTR + Down.  

 

Same way, Place options in Type and Currency – See Excel Sheet. 
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Hyperlink – To manage our day to day work easily, I am going to show you how hyperlink is 

useful.  

I have prepared one Excel sheet, where I have listed all my important files which are used daily or 

frequently and against it I have given hyperlink of the path of that file. So that I can easily open any 

of the file easily without going to folders, sub folders...etc.  

For example I have prepared one sample file like this – 
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Select Cell where File name is written and Right Click –Select Hyperlink – In “Look in” select where 

your file is, select file and then ok.  

 

Now like this all files path can be given and then you can select any of the file from one excel sheet 

without going to the folders -2016 – quarter – sales etc.  

TIPS – Limitation of this thing is, when anyone changes folder name or file name then link will not 

work, for that also I have one in built internal control.  

For this select the Main folder in which all folders, subfolders and files are there for example in this 

case it is “2016”  

Select folder – Right click – Properties – Advanced  

In this one option is there “Encrypt contents to secure data” –enable this option. Now whatever 

files you place, without your user id and password, No one can change the name of the file or folder.  

 

TALLY REPORTS FOR PIVOT TABLE - From Tally if you want to export any report like sales 

register or purchase register with inventory details in which all data is available for example – 

customer name, group, item name, item code, item group, rate, qty, amount, discount, ledger name 

etc. then this option is the solution.  

Go to Sales register – Select Period – Now F5 (columnar) 

In that select –Quantity details, Rate details and amount – Yes then enter 

Now press Alt + F1 (Detailed) – So you can see inventory details also.  

Now go for export – Alt + E 
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Now see below – show ledger properties, show item properties – whatever you want, all the options 

are available.  

 


